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2008 FACULTY RESEARCH GRANT APPLICATION

Continuing tenured and tenure-track faculty, beginning in their second year, are eligible for the 2008 Faculty Research Grants. The CFA Faculty Research Grants are given in support of original research or creative work.

Please follow the grant application procedures in this document, paying careful attention to key dates.  Contact our office prior to the deadline date if you cannot download or print out the application.    Applications that are incomplete, late, or do not conform to the printed guidelines and instructions will not be accepted or considered by the CFA Research/Scholarship Committee.  

Application materials must be clipped together – do not staple them.  Proposals must include the following items to be considered complete.

	APPLICATION CHECKLIST:

	Applicant:

 FORMCHECKBOX 
  CFA Research Grant Application (I, II)

 FORMCHECKBOX 
  Previous Funding Information (Ill) – (THREE PAGES, SINGLE-SPACED)

 FORMCHECKBOX 
  Proposal Narrative (IV) – (THREE PAGES, SINGLE-SPACED)

 FORMCHECKBOX 
  CFA Research Grant Condition Form (SIGNED ORIGINAL)

 FORMCHECKBOX 
  Budget Breakdown Sheet

Insert other department specific requirements:

Chair:

 FORMCHECKBOX 
  Chair Evaluation form completed by your departmental Chair.  

 


If you have any questions about these application procedures, contact the CFA Dean’s Office 
at _________ or ___________@lmu.edu.

2008 FACULTY RESEARCH GRANT APPLICATION

FOR CONTINUING TENURED AND TENURE-TRACK FACULTY

	All entries on this cover sheet must be typed.  Do not staple.


	I. APPLICANT INFORMATION

	Name:
	     

	Academic Rank:
	(check one)
	 FORMCHECKBOX 

	Assistant Professor
	 FORMCHECKBOX 

	Associate Professor
	 FORMCHECKBOX 

	Professor

	Department:
	     

	Campus Building:
	     
	Suite/Room#:
	     

	E-mail Address:
	     
	Campus Phone:
	     


	II. ACADEMIC VITAE INFORMATION ( please include Curriculum Vitae)

	Highest Degree:
	     
	Year:
	     

	Institution:
	     


	A. List relevant projects during the past 5 years. This may include postdoctoral study and appointments:


	     


	B. List up to 5 of your recent publications or creative works and indicate which, if any, are pertinent to the proposed project:



	C. Choose your Grant disbursement option, if awarded:



	·  FORMCHECKBOX 
 Course Remission:      FORMCHECKBOX 
  SPRING     FORMCHECKBOX 
 Fall (Next year)*
Applies to one class during the spring semester immediately following the application deadline.  

·  FORMCHECKBOX 
 Pay Out option  (Payroll option)
This is paid through payroll as one check in the payroll period ending January 31st immediately following the application deadline. A W-2 can be submitted to modify tax withholding for the grant payment. . According to IRS regulations, Grants are considered taxable income and should be reported as such for the year it is received. Grants are taxed for FICA taxes only (6.2% on Soc. Sec. Tax & 1.5% on Medicare tax) and SDI (0.8%).  Grants will not be taxed Federal or State taxes.  Any receipts that you have from using this money you can take to your tax preparer when you do you Individual Income tax return( 1040) for that year and they’ll determine what deductions are viable.
No accounting is required for expenses purchased with money paid via payroll. All purchases made remain the property of the individual professor. 

·  FORMCHECKBOX 
  Research Related Expense Fund:    FORMCHECKBOX 
  SPRING     FORMCHECKBOX 
 SUMMER*
Includes travel and other expenses and must be spent in the spring or summer semester immediately following the application deadline. 

1. If this option is chosen for the Spring Semester, a full accounting of all valid expenses must be submitted no later than April 30th of the spring semester immediately following the application deadline. These receipts are treated as University expenses and the grant is not considered income to the individual professor as long as all receipts are deemed appropriate and adhere to strict LMU University guidelines.  If this option is chosen for the Summer Semester, a full accounting of all valid expenses must be submitted no later than November 1st. . Failure to submit the original receipts for expenses by the deadline will result in the grant becoming taxable income and you will be given a 1099 form.

2. Any purchases made using the expense fund become the property of LMU.  (e.i: equipment bought :laptop, cameras, etc)

3. Additional paperwork is required by each Dean regarding budget approval

  * Budget Manager to notify Academic Affairs Budget Director for Grant Accruals.

	

	C. Budget Proposal: ( no more than $6,000)

Expense Description

$    Amount

Air travel 

 

Ground transportation (bus, taxi, shuttle, etc.)

 

Car rental and costs (e.g., gas)

 

Insurance

 

Lodging (hotel, motel) 

 

Apartment or house rental

 

Materials (paints, brushes, molds, frames)

 

Costumes

 

Props

 

Royalty Costs

 

Script/Sheet Music Costs

 

Publicity Costs

 

Lighting Costs

 

Installation costs

 

Technology costs

 

Production costs

 

(e.g., preproduction, production, and postproduction costs)

 

Recording costs (e.g., engineer, CDs, DVDs, cameras)

 

Printing, photocopying

 

Advertising

 

Translation

 

Hardware

 

Software

 

Art materials (tools, wood, clay, board, paper, paints, inks, etc.)

Documentation expense of 2-D & 3-D projects (slide film, processing, memory sticks, flash drives, CD’s)

 

Dissemination/exhibit expenses (framing, installation)

 

Postage

 

Other

 

Total Budget Proposal




III. PREVIOUS FUNDING INFORMATION

	If you have received internal or external funding for any projects in the past 5 years, please state the funding source, project title(s) and year(s) funded.  Indicate whether any of these prior projects are related to the proposed project.  Provide complete citations of any resulting publications or presentations. 


	 FORMCHECKBOX 

	No Previous Funding


	Project Years:
	     
	Related to Project?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	Funding Source:

	     

	Project Title:

	     

	Publication/Presentation/Creative Work:

	     


	Project Years:
	     
	Related to Project?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	Funding Source:

	     

	Project Title:

	     

	Publication/Presentation/Creative Work:

	     


	Project Years:
	     
	Related to Project?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	Funding Source:

	     

	Project Title:

	     

	Publication/Presentation/Creative Work:

	     


	Project Years:
	     
	Related to Project?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	Funding Source:

	     

	Project Title:

	     

	Publication/Presentation/Creative Work:

	     


IV. PROJECT NARRATIVE

	Provide a title and a project description with the seven headings listed below, addressing all items in specific order.  The narrative should speak to an educated lay audience. 
· Use 11 point font or higher with 1-inch margin on 8½ x 11 inch paper.  Please number your pages.

· Project narrative must not exceed 3 single-spaced pages (not equivalent to 6 double-spaced pages).

· An additional bibliography page listing references/citations pertinent to the project may be added as a fourth page.  

· No other attachments or supplementary materials of any kind may be included.



1. PROJECT DESCRIPTION: Describe your project.  State research question(s) and goal(s) and define any terms specific to your discipline.

2. LITERATURE REVIEW: Include an annotated literature review, or the equivalent in your discipline, that places your proposed project in the context of other scholars or artists.  An attached bibliography is not a substitute for a literature review.  Discuss the relevant works in a narrative format.

3. METHOD: Describe your methodology, i.e., your approach to the project.  Since methodologies differ widely across and within the disciplines, describe your methodology clearly and thoroughly.  Also address the theoretical framework for the project.

4. TIMELINE OF PROJECT: Describe your work plan including a project start date and timeline.  State specifically what will be completed by the end of the grant period.  

5. BUDGET:  The Project Budget should provide estimated costs in the following categories as appropriate: materials, travel, student assistance, salary, and other.  
6. SIGNIFICANCE OF YOUR WORK: State the expected contribution of the project to the field of inquiry.  How will it add significantly to the body of knowledge, lead to a better understanding of theory, or improve practice in the field? How will this project benefit your work as faculty member, your students and enhance the profile of the University?

7. OUTPUT REPORT: What will be the deliverable output as a result of grant funding?

8. PLAN FOR DISSEMINATION: Describe precisely your plans for the dissemination of your research or exhibition of your creative work, citing specific scholarly conferences, names of journals, galleries, performance venues, etc. 

CFA FACULTY RESEARCH GRANT CONDITIONS

Please carefully read the following items.  Attach this original signed form to your CFA Faculty Research Grant Application.  Please sign in blue ink and signify your consent of the following items.

Your application cannot be considered unless all items are initialed and an original signature given.

	Initial
	
	Grant Condition

	
	
	

	
	
	I understand that I may accept only one CFA Faculty Research Grant.  If my application for an LMU Internal Summer Grant is funded and I accept another grant for the same summer project (internal or external), I understand that I must relinquish the LMU grant.

	
	
	

	
	
	I understand that the funding of a CFA Faculty Research Grant requires that I sign and return a valid contract for full-time teaching at LMU for the 2007-2008 academic year.

	
	
	

	
	
	If my project uses human subjects, I agree to submit an IRB protocol to the Human Subjects Review Board (HSRB), which requires approval on or before the start date of my project.

(If you believe that your project is exempt from Human Subjects Use, you must still complete the Application for Exemption.)

	
	
	

	
	
	If my project uses animal subjects, I agree to submit a protocol for the Institutional Animal Care and Use Committee (IACUC), which requires approval on or before the start date of my project.

	
	
	

	
	
	I understand that the funding of a CFA Faculty Research Grant requires that I submit a one page description of outcomes before the final 20% of grant funds are disbursed. 

	
	
	

	________
	Failure to submit an output report of my research may affect my Faculty Service Report (FSR) and future grant eligibility.



	
	

	I have read and agreed to all of the above CFA Faculty Research Grant Conditions.

	
	
	     

	Applicant’s signature
	Date
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